  CENTRAL BOARD OF SECONDARY EDUCATION

SHIKSHA KENDRA, 2, COMMUNITY CENTRE,

PREET VIHAR, DELHI – 110301


Applications are invited from eligible candidates for the following posts for appointment on direct recruitment basis: -

Record Keeper-01(Meant for un-reserved candidates) Pay scale – Rs.4000-100-6000 Qualifications- (i) B.A. or equivalent (ii) Working experience of atleast 2 years for maintenance/storage of office records preferably in District Courts/above or of similar nature in other Office/Department (iii) Knowledge of Computers  Age Limit – Below 25 years as on 1/7/2007 (age relaxation for SC/ST/OBC as per Govt. of India Rules.

Assistant Record Keeper – 01 (Meant for un-reserved candidates) Pay scale – Rs.3050-75-3950-80-4590 Qualifications- (i) 10+2 or Equivalent (ii) Minimum two years experience in the similar field of record keeping preferably in Government Department/Office Age Limit - Below 25 years as on 1/7/2007 (age relaxation for SC/ST/OBC as per Govt. of India Rules.  


The above mentioned vacancies may increase or decrease.

Other benefits as per CBSE Rules will be admissible.  The job is transferable in anywhere in India and the selected Record Keeper and Assistant Record Keeper will be initially posted in CBSE’s Affiliation Section at Headquarter, Delhi.  The candidates should apply for the above said posts in the format with recent passport size photograph such as-(i)Name of post applied for (ii)Name of the candidate(in capital letters)(iii)Father’s name(iv)Date of birth(in Christian Era)(v)Permanent address(vi)Address for correspondence(vii)Academic qualifications (mentioning Div./% of marks and also attach photocopy of certificates and marks statement)(viii)Technical Qualification (ix)Mention Caste/Category(SC/ST/ OBC/UR)(x)Experience (please enclose certificate) (xi) Any other information.  

The candidate may give his/her interview by speaking in Hindi also if he/she is called for interview.


No traveling allowance will be paid to the candidates called for interview.  


Application complete in all respect supported with attested Photostat copies of certificates superscribing the post applied for should reach the Deputy Secretary (Admn.II), Central Board of Secondary Education, 2, Community Centre, Preet Vihar, Delhi-110301 within 30 days from the date of publication of the notification of vacancies.  Those applicants who are already in service may apply through proper channel.  Incomplete application or found deficient in any manner will not be entertained.  The Board reserves the right to call only suitable candidate(s).  

SECRETARY

dsUnzh; ek/;fed f’k{kk cksMZ
f’k{kk dsUnz] 2] leqnk; dsUnz]
izhr fogkj] fnYyh&110 092

fuEufyf[kr inksa dks lh/kh HkrhZ ds vkk/kkj ij Hkjus ds fy, ik= vH;kfFkZ;ksa ls vkosnu i= vkeaf=r gS %&
fjdkWMZ dhij %& 01  ¼vukjf{kr vH;kfFkZ;ks ds fy, ½ 
osrueku &:0 4000&100&6000 
“kS{kf.kd ;ksX;rk,a & 1- Lukrd vFkok led{k  2- ftyk U;k;ky;ksa@mDr vFkok blh izdkj ds vU; dk;kZy;@foHkkxksa esa eq[; dk;kZy; vfHkys[kksa ds lup;u@j[kj[kko dk de ls de 2 o’kksZ dk dk;Z vuqHko  3- dEI;wVj dk Kku A 
vk;q lhek& fnukad 01-07-2007 dks 25 o’kZ ls vf/kd u gks ¼ Hkkjr ljdkj ds fu;ekuqlkj v-tk-@v-t-tk-@v-fi-tk- dks vk;q lhek esa NwV nh tk,xh A ½ 
lgk;d fjdkWMZ dhij %& 1- ¼vukjf{kr vH;kfFkZ;ksa ds fy, ½ 
osarueku& :0 3050&75&3950 &80&4590 
“kS{kf.kd ;ksX;rk,a & 1- 12oha vFkok led{k  2- ljdkjh foHkkx@dk;kZy; esa blh {ks= ds dk;ksZ ds vfHkys[kksa dk fjdkWMZ j[kus dk de ls de 2o’kksZ dk vuqHko gks A  
vk;q lhek%& fnukad 01-07-2007 dks 25 o’kZ ls vf/kd uk gks A ¼ Hkkjr ljdkj ds fu;ekuqlkj v-tk-@v-t-tk-@v-fi-tk- dks vk;q lhek esa NwV nh tk,xh A ½
mifjfyf[kr fjfDr;ksa esa o`f) vFkok deh gks ldrh gS A  
lhch,lbZ fu;ekuqlkj vU; ykHk ns; gksxsa A  ;g in Hkkjr esa dgha Hkh LFkkukarj.kh; gSa vkSj p;fur fjdkWMZ dhij vkSj lgk;d fjdkWMZ dhij dks izkjaHk esa lhch,lbZ ds lac)rk vuqHkkx eq[;ky; fnYyh esa rSukr fd;k tk,xk A  vH;kfFkZ;ksa dks mijksDr inks ads fy, izi= esa vkosnu djuk pkfg, ftlds lkFk  ikl&iksVZ vkdkj ds v/kru QksVksa gks vkSj mlesa ¼1½ vkosnu fd, x, in dk uke  2½ vH;kFkhZ dk uke ¼Li’V v{kjksa esa½ 3½ firk dk uke  4½ tUe frfFk ¼lu~ bZloha esa½ 5½ LFkk;h irk  6½ i=kpkj ds fy, irk  7½ “kS{kf.kd ;ksX;rk,a ¼vadks dk izfr”kr @fMfot+u dk mYys[k djsa vkSj izek.k&i=ksa rFkk vad lwph dh QksVks izfr Hkh layXu djsa ½  8½ rduhdh ;ksX;rk  9½ tkfr@Js.kh ¼v-tk@v-t-tk-@v-fi-tk-@lkekU; dk mYys[k djsa  10½ vuqHko ¼d`I;k izek.k i= layXu djsa½  11½ vU; dksbZ lwpuk A 

;fn mUgsa lk{kkRdkj ds fy, cqyk;k tk;s rks og viuk lk{kkRdkj fganh esa Hkh ns ldrs gSa A  
lk{kkRdkj ds fy, cqyk, tkus ij fdlh izdkj dk ;k=k HkRrk ugha fn;k tk,xk A

lHkh izdkj ls iw.kZ vkosnu ftlds lkFk vkosnu fd, x, in ds leFkZu esa izek.k&i=ksa dh lR;kfir QksVksLVsV izfr;ka layXu gks] mi&lfpo ¼iz”kklu&2½ dsUnzh; ek/;fed f”k{kk cksMZ] 2] leqnk; dsUnz] izhr fogkj] fnYyh &110 301 ds ikl bu fjfDr;ksa dh vf/klwpuk ds izdk”ku dh frfFk ls 30 fnuksa ds vanj igqap tkus pkfg, A  tks vH;kFkhZ igys ls lsok esa gS os mfpr ek/;e ls vkosnu djsa A   viw.kZ vkSj fdlh izdkj ls =qfViw.kZ vkosnuksa ij fopkj ugha fd;k tk,xk A  
                                                                   lfpo
